14.1 AGM

In conjunction with Chairman and Minute secretary the Company Secretary organises the AGM as follows


a
Advise on the date & venue of the AGM. This will 




normally take place during May of each year. 
b.
Publish notice of the forthcoming AGM (at least 28 days before), at suitable public locations and in suitable village newsletters, as requested by the committee. A copy should also be placed in the Bus.
c.
Invite appropriate representatives from other public bodies as deemed necessary
d.
Draw up an agenda in conjunction with the committee. This should cover: 



i.
Previous minutes and matters arising,
ii.
Reports from Chairman
iii.
Presentation of last years audited accounts by Treasurer, 
iv.
Election of Officers of Committee, 
v.
Appointment of auditor,  
vi.
Discussion of any resolution and 
vii.
Discussion of any other relevant matter.    
e.
Produce copies of previous minutes and accounts for distribution at the meeting. 


f.
Organise minutes/action point.


g.
Organise the taking of the minutes and distribution to committee 


members
