16.2 FUEL DUTY REBATE ACTUAL
To obtain the figures for the actual amounts (miles & fuel used) is a more complex than doing the estimate figures. This return is completed from Jul of current year and sent before the end of Sept.
Firstly ensure that the monthly operational schedules for Jul-Dec for the previous year and Jan-Jun for the current year are up to date and correct. 
Now for each month Jul-Sep, Oct-Dec,Jan-Mar,& Apr-Jun copy the service,dead & PH&O miles in the operational schedule D126-D146,  E126-E146 &
F126-146 to USB7.3.14 col UVW, col XYZ,  col AA,AB,AC using 
rows 10-30, 37-57, 65-85, 93-113.
From USB 7.3.14 print out the first 3 sheets which is a summary of the above. 
See section 16.2.2. Now together with the fuel summary (16.2.1) complete PSV311 see 16.2.3. Note these three sheets are examples not real figures.
Once complete take the PSV311 together with copies of the above three sheets to  the accountant, get him to check and sign the certified sheet. Leave copies of the above with him.
Make copies of the PSV311 and sent the original to DfT as per section 10.3. File copies in company file 12A
