Note to Auditor
Dear  xxxxx
Please find enclosed our accounts for 20xx
These accounts were approved & accepted by the committee
On  xxxxxxx 
Should you have any question please call me on suitable numbers
Trust all is in order
Best regards
CH or TR
HIGH SUFFOLK COMMUNITY TRANSPORT LTD
Notes to Auditors on Financial Statement  20
Prepared by xxxxxx- Chairman &  xxxxxxx -Treasurer

This covers the Community Bus Accounts from 1st Jan to 31st Dec 20xx
Please note that as in the previous year the Government/SCC introduced Free Travel for passengers with a concessionary pass. The rebate they provide has been assumed to be part of the fares income and is shown in the income section.
The fuel duty rebate is shown in the expenditure section by reducing the amount spent on fuel to provide a true cost of the fuel used.
All records are contained in the A4 Green Folder labelled “HSCT Bus Account 20xx” which has been divided into Sections A to Z with an Index at the beginning.

A trial Income/Expenditure & Balance sheet Financial Statement is given in Section A. This was approved by our committee  on give date    
The Schedule Service Timetable & Fares are given in Section B. 
The Journey record and waybill plus tickets issued for Jan to Dec are contained in the bundles marked for each month. These are contained in a separate shoebox.

INCOME

The Income 20xx sheet is given in Section C
Schedule Operations
Details of each month’s journeys are given in Section E with summary for the year.
The total Fares collected for 20xx are £xxx     see section E for each month details    
 and Section C Income sheet column D.
Concession Fares Rebate to cover Fares foregone 

As from the 1st April 2008 the Government/County Councils change the way that the rebate had to be claimed and paid. The rule is the county council where a passenger gets on is the one who pays.  Hence for our runs to Norwich & Diss, Suffolk pays for the journey out & Norfolk pays for the return.  Please note that this has now been reduced to only 75% of the actual fare foregone. IE Bus operations are now paying for 25% of the Government scheme

The rebate given for concessionary fares by both Suffolk & Norfolk is as follows

From the information I have, we had a number of payments during the year see notification of payment in Section N for a total of £xxx.The belief is that all these relate to the year 20xx. These are shown on Income column H. Note these payments are made one month in advance. I.E payment for Dec is made in Nov.

Total Schedule Fares

This gives a total for Fares (actual plus rebate) of £xxxx.



Private Hire   


Private Hire work tickets are in Bundle Marked private Hire for 20xx See shoebox.

Summary of journeys given in Section F. This also includes other non-chargeable journeys.

In general fares are @£1.6/m except for very long journeys we give a quote & there is a  Discount of 10% given to Over 60s 
The total private Hire fares = £xxx See Section F & Section C Income sheet Column F
Fares paid into Bank
At approximately weekly/twice weekly intervals monies received has been paid into our current bank account by CS The paying in slips are given in Section G. These cover actual fares collected, any donations given by passengers and private hire charges. 
In addition these amounts are recorded on the Income sheet column D for schedule fares, column E for passenger donations and column F for private hire. Further these can be cross-checked against our Santander Current Account statements Nos   give numbers given in Section HI. Also see my Summary sheet for Bank Transactions given in Section HI.  
Occasionally Private Hire organisers pay a little more that the fare due. Where these have been identified these amounts have been recorded as donations, see Private Hire in section F
VAT Rebate  
The bus is registered with HM Customs & Excise for VAT.  During the year we claimed for the period 1/12/ 20xx-1 to  30/11/ 20xx the following £xxxx These are paid directly into our bank account. See VAT info sheet in section L. This means we only have to claim £xxx for Dec. 

Note VAT figures have been excluded from the Income/Expenditure statement.

Donations 
With the advent of free concessionary fares and that the councils did not fully reimburse us for fares foregone we introduce a donations box in the bus to enable any passenger to make a donation to the Bus if they so wished. These are recorded on the Waybills.

The Total donations received over the year from a numbers of sources 

a.
Bus passengers
£xxxx

b.
Private Hire Organisers
£xxxx
c.
Various Parishes
£xx

d.
Town Lands Trusts

£xxxx
e.
Private individual 
£xxxx
Total

£xxxxx


See column E on Income sheet and statement in section PQ
I have included all the documentation I have on the donations given. These are in Section PQ.
The private Hire & Bus passengers Donations are recorded on the paying in slips in Section G.
 Misc 
Bank Interest of £xxxx
See Section HI see below
Investment Account 

The bus has an investment account with National Savings. 

The interest earned during 20xx is £xxxx Thus the final balance of the Account that relates to 20xx is £xxxxxx
See statement from National Saving showing the interest for & final Balance. Section HI   

Also see Income Col J, 
Current Account
See section HI for all Santander statements
The closing amount of the current account for year end is shown on 1/20xx as 
£xxxx
Total Income.
The total income less VAT & Fuel Duty  equals  £xxxx
see Income Column K. 
Note row 227 N contains a check calculation to see if it equals row 226 M

Expenditure 


The Expenditure sheet is given in Section D
Fuel



The Year Summary Sheet is given in Section JK along with the various invoices. 

Fuel Duty Rebate

The bus claims Fuel Duty Rebate form the DTLR. These are all shown on Income column G. 
Total Cost of Fuel
Actual costs made

= £xxxx
Less Fuel Duty Rebate
= £xxxx
True Cost of Fuel

= £xxxx
Service & Repair, Safety Checks & Cleaning

Lew Jones a Local Motor Engineer at his workshops at Monk Soham Hall undertakes the maintenance & Safety checks on our Bus.  See Section O for these invoices. 

I have included Service & Repair under one heading of Maintenance. The safety checks is shown separately.
Thus the total costs for the year are

Maintenance  = £xxxx

Safety Check = £xxx
See Expenditure columns S & T
Insurance, Road Tax & MOT.    
These items are paid in advance. Hence the value for the year will consist of an apportionment of 20xx-1 payment plus an apportionment of  20xx. The remaining apportionment being related to 20xx+1
Our insurance premium is due by 15th Sept each year. Hence the total cost of the year’s insurance equals 8.5/12 of premium paid in 20xx-1 plus 3.5/12 of premium paid in 20xx. See information on calculation in Section R.
This when added to Our Employer & Public Liability Insurance plus Loss cover, the total comes  to  £xxxxx
Road tax for community Bus, See information on calculation in Section R.
The cost relating to this and MOT for this accounting period = £xx
Copies Insurance/MOT/ are also given in Section R For road tax see Expenditure  sheet line 20
Expenses





 FCA  = £xx,    AGM = £xx   WCC = xx




 Medical Fees =£xx  Misc =£xx0   note we now qualify for free 



membership to the CTA




See expenditure column X also line 150 for FCA which is paid by 



DD
Total



£xxxxx
Note where appropriate the VAT has been removed




See Section S for Invoices
Professional Fee

The fee for 20xx accounts is £xxxx See Section S  
Depreciation

This has been set at £xxx leaving the current value at £xxx
Transfer to new Bus Fund

The bus currently coming to the end of its useful life. We estimate that a new bus will be of the order of £50k plus. Given our current funds we have transferred £xxxx into the fund to help us meet  this cost.
Total Expenditure for Year equals =  £xxxxx
Profit/Loss or Surplus

Our loss this year is £xxx
BALANCE SHEET

Fixed Asset

The value of the present Bus is £xxxx
Current Assets

VAT to be recovered.
As indicated in the VAT section earlier the amount to be carried forward is £xxxx
Payments in Advance 

Given the only three items that are paid in advance are Insurance, Road Duty Tax & MOT you can see from my sheet on apportionment Section R that for 20xx-1 the payment in advance 
Equals £xxxx
Income due
None

Investment Account
Given current book value of  £xxxxx including 20xx-1 interest of  £xxxx
Current Account
Bank Balance at end of Dec 20xx= £xxxxx
Income paid in Advance
Both SCC & NCC pay the Jan 20xx+1 dues in Dec 20xx. This amounts to £xxxxx
Total Current Assets equals £xxxxx
Current Liabilities
 Accurals now stand at £0.00

Other Liabilities are 

Fuel Bill for Dec 2019 of 


£xxx
Maintenance Bill for Dec 2019 of 

£xxx
Total Liabilities



£xxxx
Net Current Assets
This equals £xxxxx
Total Assets  equals £xxxxx
Capital & Reserves
Members Funds B/F

    £xxxxx
Income/Expenditure Surplus/loss
     £x.xx

Additional Replacement fund
      £xxxx


Total




xxxxxx
An alternative way of showing our reserves is

Fixed asset



 £xxxx
Operational reserves

£1000

Bus Replacement Fund

 £xxxxx
Total




£xxxxxx
This matches the Total Assets figure.

Signed
CH or TR


Date            …March 20xx
